VTBEPAJIEHO

B MBOY COUI Ne 3 HM. A.C.IIYIIIICHHA

1 OBHUIHE MOJIOKEHHA

Hucrosmee [Monomenne o nopaake o0OpubOTRH  NEPCOHANBHBIX nammbix (aanee -
Hososesne) 8 MBOY COIT Ne 3 un. A, C. Tlymkwna v, [sruropexa (aanee — Yapeaicnne)
paspaboTano B coorrercramn ¢ Tpyrossiv Kojexcom Poceniickoit Menepaunn, KorcTaryumed
Poceuitexolt ®enepamun, Mpaktanckun koxekcom Pocenfickoil Gexepam, derepanbHbv
sakorom o1 27 wwong 2006 r. Ne 149-03 «O6 undopmainn, HHQOPMATHOHHLIX TEXHOIOMMEX |
o sammre wdopyamny, Oezepatbiny 3akosoM ot 27 mons 2006 r. N 152-93 «O
EPCOHATHHBI AaHubIXy, [IPARIIaMe BHYTPENHETO TPYIOBOO PAcnopaiKa YupemicHus u
ONPEACTRCT MOPRION MONyHeHns, yuera, 00paboTkH, HAKOIIEHIA i XPAHCHNUA TIEPCOHMILHLIX
JRAHIHIX,

Ilenn pazpaGorsn Tlonomenns - onpeienenie nopsisa oBpadOTKH TNEPCOHATHIEX
JAHHEIN paloTHHKOS VUPCKACHHS 0 IHBX CYOLEKTOR NEPCOMUIBHEIN JANHBIX, NEPCORAIBHBIE
JAHHBIE KOTOPHIN TOAIEHKET 0BpaBoTKe, HA OCHOBAHWA NONHOMOYRIE Onepatopa; obecrieuenne
SAGITH NPAB 1 CBOGOA 9ETOBCKA W FPAKIBANNE, B TM. paGOTHHKA YAperienus. npu
0BpaboTie €ro NEPCOHITHRRIN ANHHIYX, B TOM THC/E 3aUIITL (PER HA HENPHKOCHOBEHHOCTH
HACTHOM TN, JWHHYIO M COMElNYI0 Tailny, & TAKKe YCTAHORICHHE OTBETCTBEHHOCTH
JOARHOCTHRIX  JTHIL,  HMEIONINX  OCTYN K TIEPCOMLTRHLIM  AHHEIM, 33  HCBLINOTHCHIEC
rpefonmiii HOPN. per Y IMPYIONIY 0GpaboTRY I 3aNIITY MePCOHAILHBIX INHLIX.

L1 TOPRAOK BEOJIA B AERCTBIE It HIMEHENNSA TTONOKERNA

Hacromuee  [TogomeHEe 1 WIMCHEHHS K HEMY  VTRCPACIAIOTEH  PYROBOJHTEICM
Vupeasienis 0 ssopres npurason. Bee paboTiisn YUpeauierns 20mkbl GLITh 03HIKOMICHS
o pactneky ¢ TTOS0REHREM It HIMCHCHISIMIT K HeMY.

1.2 OCHOBHBIE NOHATHS 1 COCTAR NEPCOHAJILHBIX IAHHKIX PABOTHHKOB

Tl nestelt nacTonmero TToa0#mEHIS HEROARYIOTES CACTVIOMINE OCHOBHBIC IIOHNTHS:

~ nepeonmpie dampne  paboTHus - modan  WRGOPMAlHs, OTHOCHIARCA K
ONPEAC/ICHHOMY AW ONPEACAREMOMY HA ocHonamin Taxoil WHopmaiwy paboTHHKY, B TOM
UHCTE 10 (BAMILIIN, MK, OTHCCTRO, FOJL, MECRIL, JIATA W MECTO POAICHIS, AIpec, cemeiiioe,
COLMATLHOR, MMYTISCTROHHOE  NoJoKenne, ofpasopanue, npodeccns, JOXOABL, ApyTas
I QOPMALI, HEOBXO/HMas PaGOTOIATEN0 B CRATIE ¢ TPYAOBKIMK OTHOIIEHISIMH

OOPUGOTIE IEPLORLTLIL ALY - cBOp, CHCTCAATITIAINS. HAKOILICHHE, XPaHEHHE,
VTOMHEHIE  (OGHOBICHNG, IWIMCHERNC), JCNOIR30BAHNIE, PaCTIPOCTPAHCHHE (B TOM HHCAC
Bepetand), 0BeHInBaHNE, GITORIPONAHILE, YHINTTOREHNE NEPCONAILHBIX NIHLIX PAbOTHHKOB
Yupesaenns,

— KON(IACHIHATEHOCTL NEPCOHAILEBIX JAHRBIY - 0Ds3aTeabioe 18 CoOMOACHHS
HOGHAYCHIOTO  OTBETCTRCIIONO THIGL, HOMYUMBIIENO J0CTYN K NEPCOHLTRHBIM  TAHHBIM
paBoTINKOR, TPeSORAHIE HE JOMYCKATH MX PACIPOCTPAHEHA 63 Coracny paboTHUKL RiM
HROTO HEOHNOTO OCHOBANNS



— pacmpocTpaHEHUE NEePCOHAIBHBIX JAaHHBIX - NEHCTBHs, HAIIPABJICHHBIC HA Iepeaady
NEPCOHANBHBIX JITAaHHBIX PAOOTHHMKOB OMNpEICNCHHOMY Kpyry Jul (mepeiada MepCOHAIbHBIX
JTAHHBIX) WM Ha O3HAKOMJICHME C IMEPCOHAIBHBIMU JaHHBIMM HEOIPaHMUYEHHOI'O Kpyra Jul, B
TOM 4HCIe OOHapOJOBaHHE IEPCOHATBHBIX MTaHHBIX PAOOTHHUKOB B CPEICTBAX MAacCOBOU
uHpopMaLuy, pasMelleHue B  HMH(OPMAIMOHHO-TEIEKOMMYHHUKALIMOHHBIX  CETAX WU
IPEJ0CTaBIICHUE JJOCTYIA K IEPCOHAIBHBIM JaHHBIM PA0OTHUKOB KaKUM-JTHOO0 HHBIM CIIOCOOO0M;

— HCIIOJb30BaHME MEPCOHAIBHBIX JAHHBIX - NEHCTBUA (Omepalnuu) ¢ IepCOHAIbHBIMU
JIAHHBIMH, COBEpPILIAEMBIE JOJDKHOCTHBIM JIMLIOM YUPEXKACHUS B LEJAX IPUHATHSA PELUICHUN WIH
COBEpPUICHMsI WHBIX JCHCTBUM, MNOPOXKAAIOIIMX IOPUAWYECKUE IIOCIEACTBHS B OTHOILICHUU
pabOTHUKOB MO0 MHBIM 00pPa30M 3aTPAarvBaIOIIUX MX IpaBa U CBOOOABI WM IpaBa U CBOOOIBI
JApYrux JIKLL,

— OJIOKMpOBaHHE IIEPCOHAIBHBIX JAaHHBIX - BPEMEHHOE MpeKpalieHue coopa,
CUCTEMAaTU3alui, HAKOIUICHUs, HCIIOJIb30BAHMS, PACIPOCTPAHCHUS IEPCOHAIBHBIX JaHHBIX
pabOTHUKOB, B TOM YHCJIE UX NIEpeJayy;

— YHMYTOXXEHUE IIEPCOHAIBHBIX JaHHBIX - JEHUCTBHs, B PE3YJIbTaTe KOTOPBIX
HEBO3MO)XHO BOCCTAaHOBHUTH COJIEP’KAaHHE MEPCOHATBHBIX JAaHHBIX B MH(POPMALMOHHON CHUCTEME
NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB WM B PE3yJIbTaTe KOTOPBIX YHUYTOKAIOTCS MaTepHaIbHble
HOCHUTEJH NEPCOHAIBHBIX ITaHHBIX PA0OTHUKOB;

— 00e31M4YruBaHue MNEPCOHAJIbHBIX JOdHHBIX - ﬂeﬁCTBHH, B PE3YJIbTATC KOTOPBIX
HCEBO3MOJXXHO OIPCACIINTL ITPUHAAIICIKHOCTD IICPCOHAJIBHBIX JaHHBIX KOHKPETHOMY pa6OTHI/IKy;
- O6HIGI[OCTYHHI)I€ NEPCOHAJIBHBIC OAHHBIC - IICPCOHAJIBHBIC OAaHHBIC, JOCTYII

HEOTPAaHMYEHHOTO KPYTa JIUI K KOTOPBIM MPEIOCTABIICH C COTIIAcCHs PaOOTHHMKA WJIH HA KOTOPHIE
B COOTBETCTBUM C (pelepalbHBIMH 3aKOHAMH HE PACHpPOCTpaHICTCs TpeOOBaHUE COOJIIOJICHHS
KOH(HUICHIIMATTLHOCTH;

— wuHpopManus - cBeleHHS (COOOIICHMS, JaHHBIC) HE3aBUCUMO OT (OPMBI HUX
NPE/ICTABIICHUS;

—  JIOKyMEHTHpOBaHHasI WH(OpMANHUS - 3aUKCHPOBaHHAS HA MAaTEPUATHLHOM HOCHUTEIC
yTeM JOKYMEHTHUPOBaHUS WHPOPMAIUsS ¢ PEKBU3UTAMH, TIO3BOJISIONIUMH OINPEACITUTh TAKYIO
UHQPOPMAILIHIO WK €€ MATCPUAIIbHBI HOCUTEITb.

B cocraB mepcoHaIBHBIX JaHHBIX PAOOTHHKOB YUPEXKIACHUS BXOIAT JTOKYMEHTEI,
conepxaiie WHGOPMAIMIO O MACIOPTHBIX JAHHBIX, 0Opa30BaHWU, OTHOIICHUH K BOMHCKOH
00sI3aHHOCTH, CEMEWHOM TIOJIO)KEHUH, MECTE JKUTEIbCTBA, COCTOSHUU 3JI0POBBS, a TaKkKe O
MPEIBIIYIIUX MECTaX UX PaOOTHI.

2 KOMIIJIEKC JOKYMEHTOB, CONPOBOXJIAIOIIUM IMPOLECC
O®OPMJIEHUA TPYJOBbIX OTHOIIEHUN PABOTHHUKA B YYPEXJIEHUH ITPH
EI'O MNPUEME, NIEPEBOJIE U YBOJIbHEHUH

Wndopmanus, mnpeacraBinsemas paOOTHUKOM TpU MOCTYIUIEHMM Ha paloTy B
VYupexxaenue, J0KHA UMETh TIOKyMEHTallbHYI0 ¢opmy. [Ipu 3akimroueHnn Tpy10BOro JoroBopa
B COOTBETCTBUU cO cT. 65 Tpynosoro koaekca Poccuiickoit @enepanyu Iuio, MocTynarouee Ha
paboTy, mpeabsBiseT paboTOAATENIO:

— TacmopT WIM HWHOW JOKYMEHT, YIOCTOBEPSIOUIMI JMYHOCTh, a TaKKe KOMHHU
CBUJIETENILCTB O FOCYIapCTBEHHOW PETUCTPALIUU aKTOB I'Pa’kJaHCKOTO COCTOSIHMUS,

— TPYNOBYK KHIKKY, 3a HCKIIOUEHHEM CIIydaeB, KOIZla TpYyJOBOHW JIOTOBOP
3aKJII0YAETCsl BIIEPBBbIE MM PAOOTHHMK IMOCTYNAeT Ha paboTy Ha YCJIOBUSAX COBMECTUTEILCTBA,
100 TpyAoBas KHI)KKAa y paOOTHHUKAa OTCYTCTBYET B CBS3M C €€ yTpaToil WM IO JPYyrum
pUYHHAM;

— CTpPaxoBOE CBUAETEILCTBO FOCYAAPCTBEHHOTO IEHCUOHHOIO CTPAXOBAHMSI, CTPAXOBOU
MEIUIUHCKUH MOTUC 0043aTeIbHOTO MEAUIIMHCKOTO CTPAaXOBaHUS IPaX/IaH;

— JIOKYMEHTBl BOWMHCKOIO Y4eTa - JJisi BOEHHOOOS3aHHBIX M JIML, MOAJEKAIUX
BOMHCKOMY y4eTy;

— JIOKyMEHTBI 00 00pa3oBaHMH, NPOPECCHOHATBHON INEpPernoAroToBKe, MOBBIIIEHUN
KBAJTM(HUKAIUY, CTAXUPOBKH, NMPHUCBOCHUHM YYEHOW CTENEHHU, YUEHOTO 3BaHMs (€CIM TaKOBBIE
UMEIOTCS);



—  CBUJETENBCTBO O MMOCTAHOBKE HA YYET B HAJIOIOBOM OpraHe (U3MYECKOro JIMIa 1o
MECTY JKUTEIIbCTBA Ha TeppuTopuu Pocculickont @enepannu.

[Ipu opopmieHnn paboTHHKA B YUpeKICHUH PAaOOTHUKOM OT/IEJa KaJpOB 3aIOTHIIOTCS
yauunupoBanusie popmbl T-1 u T-2 «Jluunas kapTouka pabOTHHKA», B KOTOPOH OTpaXKaroTcs
CJIeAYIOLIME aHKETHbIE U Ouorpaduueckue JaHHble pabOTHUKA!

— o6mme cBeaenuss (P.J.O. paboTHHMKa, pgara pOXKACHUSA, MECTO POXKICHHS,
IpaXkJlaHCTBO, oOpa3zoBaHMe, INpodeccus, cTax paboOThl, COCTOSHUE B Opake, NAcIOPTHHIE
JIaHHBIC);

—  CBEJICHUS O BOMHCKOM Y4ETe;

— JIaHHbIE O pUeMe Ha paboTy;

B nanpHeiimem B IMUHYIO KAPTOUKY BHOCATCS:

— CBEJCHHMSA O MEPEeBOIaX Ha JAPYTYyI0 paboTy;

— CBEACHHS 00 aTTeCTallHM;

— CBEJCHHUS O MOBBIIICHUH KBAJIM(UKAIIH;

—  CBeZIeHUs 0 IPOo(eCCHOHATBLHON MEPETIOATOTOBKE;

— CBEJEHHMA O Harpazax (IOOIIPEHHUsX ), TOYETHBIX 3BaHUSX;

— CcBeJEeHMA 00 OTIyCKax;

— CBEJCHUA O COLMAIbHBIX TaPAHTUSAX;

— CBEJCHUS O MECTE KHUTEIbCTBA M KOHTAKTHBIX Telle(OHAX.

B otnene kagpoB YupexaeHus CO3JAt0TCS U XPaHITCS CIEAYIOLIME MPYIIbI JOKYMEHTOB,
coJiep Kalie JaHHbIe 0 paOOTHUKAX B €AMHUYHOM HITA CBOAHOM BHJIE.

JIOKyMEHTBI,  COJAEp)KalllMe IepCOHAIbHbIE  JaHHbIE PAOOTHUKOB  (KOMILIEKCHI
JIOKYMEHTOB, COIPOBOX/IAIOIIHE MPoLecc 0hOPMIICHHUS! TPYIOBBIX OTHOIICHUH TpHU IpUeMe Ha
paboty, mepeBojie, YBOJbHEHMH; KOMIUIEKC MaTEpUalOB MO AHKETUPOBAHHIO, TECTUPOBAHUIO;
IPOBEICHUIO COOECETOBAHNN ¢ KaHAMIATOM Ha JODKHOCTB; MOJUTMHHUKY U KOTIMH TPHKA30B 110
JUYHOMY COCTaBy; JIMYHBIC JeJla U TPYIOBbIE KHMKKHM paOOTHHMKOB; Jela, COJAeprKallue
OCHOBAaHMS K TMpPHKa3y IO JUYHOMY COCTaBy; JeJa, COJEpIKallie MaTepuaibl aTTeCTaluu
pabOTHUKOB; CIIy’K€OHBIX pPAacCleOBaHUI; CIPaBOYHO-MH(MOPMALMOHHBIA OaHK JaHHBIX I10
nepcoHany (KapTOTEKH, >KypHaJbl); TOUIMHHUKKA M KONMUM OTYETHBIX, AHATUTHYECKHX U
CIPAaBOYHBIX MAaTEpUAJIOB, IIEPEAAaBAEMbIX PYKOBOJCTBY YUpPEXKAEHUS, PYKOBOIUTEISM
CTPYKTYPHBIX TOJpa3JelIeHNI; KOMUK OTYETOB, HAINPABISEMBIX B TOCYIAPCTBEHHBIE OpPTaHbI
CTaTUCTHKH, HaJIOTOBbIE WHCIEKLMHU, BBIIIECTOSIIME OpraHbl yIpaBlIeHUs U Jpyrue
YUpEXKJIEHUS).

JIOKyMeHTalus 10 OpraHu3aluu paboThl CTPYKTYPHBIX MOApa3AeiaeHUN (TIOJI0XKEHUS O
CTPYKTYPHBIX  TO/pAa3ACNCHHUAX, JODKHOCTHBIE HWHCTPYKIMH  pPAaOOTHHUKOB,  IPHKA3bI,
pacropsiKeHus, yKa3aHUsl pPyKOBOACTBA YUPEXKIEHUs); TOKYMEHTHI M0 IUIaHUPOBAHMIO, YYETY,
AQHAJINM3Y ¥ OTYETHOCTH B YACTH PabOTHI C IEPCOHAIOM Y UPEKICHHUSI.

3 CBOP, OBPABOTKA, 3ALIUTA NMEPCOHAJIbBHBIX JAHHBIX, MOPAJ0K
OBPABOTKHU U XPAHEHUSA NIEPCOHAJIBHBIX TAHHBIX
3.1 MTOPAAOK MOJIYYEHUS MEPCOHAJIBHBIX JAHHBIX

Bce nepconanpHble TaHHBIE paOOTHUKA YUpEXIEHUs CleayeT MojydyaTh y HEro camoro.
Ecnu nepcoHanbHble aHHBIE paOOTHUKA BO3MOXKHO IMOJYYUTh TOJBKO Y TPEThEM CTOPOHBI, TO
paOOTHUK JOJKEH OBITh YBEAOMJIEH 00 3TOM 3apaHee U OT HEro JOJDKHO OBbITh IOJy4eHO
nuchbMeHHOe coryacue. JlOKHOCTHOe JUIo padoTonaTrens AOKHO COOOIIUTH pabOTHUKY
YupexxaeHus o0 LesX, MpeanojaraéMblX HCTOYHHUKAX M Croco0ax MOJMy4YEeHHs MEepCOHATbHbIX
JaHHBIX, a TaKXC€ O XapakKTepeC IMOMICKAMUX IIOIYYCHHIO IEPCOHAIBHBIX HOAaHHBIX M
MOCJEICTBHUIX OTKa3a paOOTHUKA J1aTh MUCbMEHHOE COTJIacue Ha UX MOJyYyeHHe.

PaGoromarens He uMeeT mpaBa Moiy4aTb U 0OpabaThIBaTh IEPCOHAJbHBbIE TaHHBIE
paboTHHMKAa VYUpexJIeHUss O €ro pacoBOW NPUHAMICIKHOCTH, MOJUTHYECKUX B3IIIAAAX,
PENIMTHO3HBIX WU GUIOCOPCKUX YOKACHUSIX, MTHTUMHOM XKU3HU. B ciyyasx, HEmocpeacTBEHHO
CBS3aHHBIX C BONPOCAMU TPYIOBBIX OTHOIIEHMH, B COOTBETCTBHU cO CT. 24 KoHcTUTynuu
Poccuiickoit ®enepanuu paboToaTeNb BIpaBe MoydaTh U 00pabaThiBaTh JaHHBIE O YaCTHOU
KHU3HU paOOTHUKA TOJBKO C €0 MUCbMEHHOTO COTJIACHS.



[IpenocraBiieHne coHWCKaTelleM TOJKHOCTH MEPCOHANBHBIX JaHHBIX 10 3aKIIOYCHHUS
TPYZIOBOTO JIOTOBOpA (pe3toMe | T.M. HHGOPMAIIUN) CUUTAETCS, B COOTBETCTBUU ¢ [ pakIaHCKUM
Konekcom Poccuiickoit @epepaunu (ct. 158), MonuanuBbIM corjiacueM (KOHKIIIOJIEHTHBIM
JIEHCTBHUEM ), TIOAPa3yMEBAET COTIIacue CyObEeKTa Ha 00pabOTKyY ero nmepCcoHalbHBIX JaHHBIX U HE
TpeOyeT HaMuuus JOMOJHUTEIHHOTO MTUCEMEHHOTO COTIIACHS.

3.2 IOPATOK OBPABOTKH, NEPEJIAYU U XPAHEHUS NEPCOHAJIBHBIX JAHHBIX

O0paboTka yka3zaHHBIX MEPCOHAJBHBIX JAHHBIX PAOOTHUKOB paboTo/aTEIeM BO3MOXKHA
TOJILKO C MUCBMEHHOTO UX COTJIacHs MO0 0€3 UX COrNIacHsl B CIEAYIONINX CIIydasx:

1) cyOBeKT MepcOHANBHBIX JAaHHBIX Jlajl COrJiacue B MUCBMEHHOW ¢opMe Ha 00pabOTKy
CBOMX MEPCOHABHBIX JTAHHBIX;

2) nepcoHaIbHbIE TaHHBIE ABIISAIOTCS 0OIEAOCTYIHBIMU;

3) mepcoHasbHBIE JaHHBIE OTHOCATCS K COCTOSIHHIO 3/I0POBbSI CYOBEKTa IEPCOHATBHBIX
JaHHBIX U UX 00paboTKa HEOOXOoaMMa ISl 3aIUThI €r0 JKU3HH, 310POBbS WM MHBIX JKU3HEHHO
Ba)XHBIX MHTEPECOB JINOO >KU3HU, 30OPOBbS HIJIM WHBIX )KM3HEHHO BA)KHBIX WHTEPECOB JIPYTHX
JIUII, ¥ TIOJTy4YEHUE COrJIacusi CyObheKTa MepCOHaIbHBIX JAHHBIX HEBO3MOXKHO;

4) o0paboTka MEPCOHATBHBIX MAHHBIX OCYILECTBIISCTCS B MEIUKO-TIPO(UIAKTHYECKIX
LENSIX, B LESIX YCTaHOBJICHMSI MEIUIMHCKOTO JAMArHo3a, OKa3aHWs MEIULUHCKUX U MEIUKO-
COLMAIBHBIX YCIYT TMPH YCJIOBUH, YTO 00pabOTKa MEPCOHAIBHBIX NAHHBIX OCYIIECTBIISIETCS
JUIOM, TPOGECCHOHATBHO 3aHUMAIOLIUMCS MEIULUHCKON NeATENbHOCThI0O M OO0s3aHHBIM B
COOTBETCTBUHU C 3aKOHOJaTenbcTBOM Poccuiickoit denepannn coxpasTh BpaueOHYIO TaliHY;

5) oOpaGoTka TEPCOHAIBHBIX JaHHBIX YJICHOB (Yy4aCTHHUKOB) OOIIECTBEHHOTO
O0BbeIMHEHNUST WM  PEIMTHO3HON  OpraHu3allid  OCYHIECTBISIETCS  COOTBETCTBYIOLIMMHU
OOLIECTBEHHBIM OOBEAMHEHHWEM WJIM PEIWTHO3HOM OpraHu3aluel, ACHCTBYIONIMMH B
COOTBETCTBUM C 3akoHoaarenbcTBOM Poccuiickoit ®enepanuu, s AOCTHKEHUS 3aKOHHBIX
Henel, MPeAyCMOTPEHHBIX UX YYPEOUTENbHBIMH JOKYMEHTaMH, TPU YCIOBHH, YTO
NepCOHANbHBIE JaHHbIE HE OYIyT paclpoCTpaHsAThCS Oe3 corjacus B NMHCbMEHHOH (opme
CyOBEKTOB MEPCOHATBHBIX JAHHBIX;

6) 00paboTka TMEepCOHATBHBIX JJAHHBIX HEOOXOIMMa B CBSI3U C OCYIICCTBICHUEM
MIPaBOCYIUS;

7) o00paboTKa TEPCOHATBHBIX JIAHHBIX  OCYIIECTBISETCS B  COOTBETCTBUU  C
3akoHOAaTenbCcTBOM Poccuiickoit @enepanu 0 0€30MaCHOCTH, 00 OMEPATUBHO-PO3BICKHOU
NeSITETIbHOCTH, @ TaK)XK€ B COOTBETCTBHU C YTOJIOBHO-HCIIOJHUTEIHHBIM 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepauuu. PabGoronatens BmpaBe oOpabaTbiBaTh IE€pPCOHAJIbHBIC JaHHBIE
pabOTHHUKOB TOJIBKO C UX MMUCEMEHHOTO COTIIACHSI.

ITucbmenHoe cornacue pabOTHHKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX TAHHBIX JIOJIKHO
BKJIIOYATh B ce0s:

— (Qamunmio, uMs, OTYECTBO, aJpec CYObEeKTa NEepPCOHAIbHBIX JIAaHHBIX, HOMEp
OCHOBHOTI'O JJOKYMEHTA, yJIOCTOBEPSIOIIETO €ro JUYHOCTh, CBEIEHHUS O J1aTe BbIJaul yKa3aHHOTO
JIOKYMEHTa ¥ BBIJIABIIIEM €r0 OpraHe;

— HauMeHoBaHHMe ((aMumnuio, MMs, OTYECTBO) M aJpec oOIreparopa, MOJy4arollero
coryiacue cyObeKTa NepCOHAIbHBIX JaHHBIX;

— 11e5b 00paboTKU NePCOHANIBHBIX JaHHBIX;

— TIepeyYeHb IEePCOHAIBHBIX JaHHBIX, Ha OOpabOTKYy KOTOPBIX [AeTCS COTJIache
CyObeKTa epCOHANbHBIX JAHHBIX;

— TIepeuYeHb JNCHCTBHH C MEPCOHATBLHBIMU JaHHBIMH, HA COBEPIIECHHE KOTOPBIX AETCS
corjacue, o0IIee OMUCAaHWE HCIIONh3YEMBIX OMEPaTOPOM CIOCOOOB 0OpPaOOTKH MEPCOHATBHBIX
JAHHBIX;

— CpOK, B TCUCHHE KOTOPOTO JIEHCTBYET COTIIACHe, a TAK)KE TIOPSIIOK €Tr0 OT3hIBA.

Cornacue paboTHHKA HE TPEOYeTCs B CIEYIONIUX CITydasx:

— 00paboTka MepCOHAJIbHBIX JAAHHBIX OCYIIECTBIISIETCS Ha OCHOBAHUU (erepatbHOro
3aKOHA, YCTAHABIMBAIOIIErO €€ IeJIb, YCJIOBHUS IOJYYEHHUS] NEPCOHANbHBIX NaHHBIX M KpPYyT
CyOBEKTOB, MEPCOHATBHBIE JaHHBIE KOTOPHIX MOIJIEKAT 00paboOTKe, a TaKKe OMpPEIEIISIONIETO
MOJTHOMOYHS paboToaTens;



— 00paboTka TEpCOHANBHBIX JAHHBIX OCYIICCTBISETCS B MEIAX HCIOJTHEHUS
TPYZOBOTO JOTOBOPA, OJTHON M3 CTOPOH KOTOPOTO SIBIISIETCS CYOBEKT MEPCOHATBHBIX JTaHHBIX;

— 00paboTKa MepCOHAIBHBIX JAHHBIX OCYIIECTBIISICTCS ISl CTATUCTUYECKUX WIIA MHBIX
HAYYHBIX IIeJIel TIPHU YCIIOBUU 0053aTeNbHOT0 00e3TNYMBAHMSI IEPCOHATBLHBIX TaHHBIX;

— 00paboTKa mepCcoHaIbHBIX JAHHBIX HEOOXOIMMA TSl 3aIMTHI )KU3HHU, 3J0POBbS WU
WHBIX )KU3HEHHO BXKHBIX MHTEPECOB PAOOTHHUKA, €CIIH MOTYYEHUE €r0 COTIIACHs HEBO3MOXKHO.

Taxum o06pazom, B cooTBeTcTBUH €O CT. 86, 1. 14 TK PO B nemsix obecneueHust npas u
CBOOOJI delloBeKa M TpakaaHuHa Paboromarens W €ro mpeacTaBUTENd TpH 00paboTKe
MEPCOHAIBHBIX JaHHBIX PAaOOTHUKA JOJKHBI COOII0OIATh CIIEAYIONIUE O0IIHe TpeOOBaHUS:

— 00paboTKa NEPCOHATBHBIX JTAaHHBIX MOXKET OCYIIECTBISITHCS HCKIIOUYUTEIBLHO B
Hessx obecreueHust CoOJI0ICHHs] 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, COJACHCTBUS
paboTHUKAM B TPYJOYCTPOUCTBE, OOYICHUH M MPOJBUKEHHUH IO CIyxk0e, o0ecTieueHus: INIHON
0e30macHOCTH PabOTHUKOB, KOHTPOJS KOJIMYECTBA M KayeCTBa BBINMOJIHSAEMON pabOThl U
obecrieueHust COXpaHHOCTH UMYIIECTBA;

— TIpH ompeaesieHnn o0beMa M coiepKaHus, 00padaThIBaeMbIX MEPCOHATBHBIX JTAHHBIX
PaGoTonmarens gomxeH pykoBoacTBoBaThcst Konctutynueit Poccuiickoit denepanun, TpynoBbiM
KozekcoM Poccuiickoit @eaepauu 1 MHBIMH (eiepalbHBIMU 3aKOHAMH,

— TIpU NPUHITHH PEIICHUH, 3aTparuBaroOIIMX WHTEpechl paboTHuka, PaboTomarens He
UMEEeT TpaBa OCHOBBIBATHCS HA TNEPCOHAIBHBIX JaHHBIX pPa0OTHUKA, MOJYYEHHBIX
UCKITIOYUTEIILHO B pE3y/IbTaTe WX aBTOMATH3MPOBAHHOW OOpaOOTKM WIIM JJIEKTPOHHOTO
MOJTyYeHUS;

— 3allMTa MEePCOHAIBHBIX JIAHHBIX PAaOOTHUKA OT HEMPABOMEPHOTO UX HMCIOJIb30BAHUS
WM yTpaThl obecrieunBaerca PaboromareneM 3a cH4eT €ro CpeicTB B MOPSIKE, YCTAHOBIEHHOM
denepabHBIM 3aKOHOM;

— pabOTHHKM W WX TMPEACTABUTEIHM JIODKHBI OBITH O3HAKOMJICHBI IIOJ PACIUCKY C
JOKyMEHTaMHU YUpEKJICHUS, YCTaHABIMBAIOIIMMH TIOPSA0K 00paOOTKH IMEePCOHATBHBIX JaHHBIX
PabOTHHMKOB, a TAKXkKe 00 UX MpaBax W 00S3aHHOCTAX B 3TOH 00JIaCTH;

— BO BCEX CIy4yasX OTKa3 pabOTHHKA OT CBOMX IPaB Ha COXPAaHEHUE W 3aIIUTY TaHBI
HeIEHCTBUTEIEH.

4 IEPEJAYA U XPAHEHUME INIEPCOHAJIBHBIX JIAHHBIX
[Ipu mepenaye mepcoOHaNbHBIX JaHHBIX paboTHHKa Paboronarens Ho/KeH cOOJI0IATh
clleAyrolme TpeOoBaHus:

— He coo0IaTh NMepCcoHaIbHBIEC JaHHBIE paOOTHHUKA TPEThEel CTOpOHE 0€3 MUCHMEHHOTO
cormacusi pabOTHHMKA, 3a MWCKIIOYEHHEM CIy4aeB, KOTJa O5TO HEOoOXOIUMO B IENsX
OpeIYNpexIeHUs] YTPO3bl )KU3HU U 3/I0pOBbIO paOOTHHKA, a TAKXKe B CIIydasiX, YCTAHOBJIEHHBIX
benepabHBIM 3aKOHOM;

— He coo0laTh MepcoHalbHbIE JaHHble paOOTHMKA B KOMMEPUECKUX LEIIX 0e3 ero
HMUCbMEHHOTO COTJIACHSL.

—  TpexynpeauTh JIHII, TOJYYHBIINX MEPCOHATBHBIE TaHHBIE pa0OTHHKA, O TOM, YTO 3TH
JTAHHBIE MOTYT OBITh MCITOJIb30BAHBI JIUIIb B LENSX, Ui KOTOPBIX OHH COOOIICHBI, M TPeOOBaTh
OT 3TUX JHIl TOATBEPXKICHHMS TOro, YTO 3TO MNpaBWiIO cobmoaeHo. Jluma, moaydyuBIINe
NEpCOHAIbHbIE  JIaHHble  pabOTHUKA, 00s3aHbl  COOMIOAATh  PEXKHUM  CEKPETHOCTHU
(xoH¢puaeHumansHocTH). [lanHoe IlonoxeHne He pacrpocTpaHsieTcs Ha 0OMEH NepCoOHATbHBIMU
JTAHHBIMHA PaOOTHUKOB B MOPSAKE, YCTAHOBICHHOM (peiepabHBIMUA 3aKOHAMM;

— OCYUIECTBJIATH Mepenady IMEepCOHAJIbHBIX JAaHHBIX pPAaOOTHUKOB B Ipenenax
VYupexxeHus B COOTBETCTBUH ¢ HacTosmuM [lonoxenuewm;

— pazpemarb JOCTYNl K IEPCOHAIBHBIM JaHHBIM PAOOTHHUKOB TOJBKO CHEIHAIHHO
YIIOJITHOMOYEHHBIM JIAIIAM, TIPH 3TOM YKa3aHHBIE JIUIA TOJHKHBI HMETh MPABO TOJYYaTh TOJBKO
T€ MEepCOHAJbHbIE JaHHbIE PAOOTHUKA, KOTOPble HEOOXOIUMBI Ui BBIIOJIHEHUS KOHKPETHOM

yHKIHY;



— HE 3ampairBaTh UH(OPMAIIMIO O COCTOSHUU 3/10pOBbsI PAOOTHHUKA, 32 UCKIIIOUCHUEM
TEX CBCHGHHﬁ, KOTOPLBIC OTHOCATCA K BOIIPOCY O BO3MOKHOCTHU BBIIIOJIHCHUA paGOTHI/IKOM
TPYIOBOH HYHKIINH,

— nepeéaaBaTb NCPCOHAIBHBIC HTAaHHBIC pa6OTHI/IKa MNpCaACTAaBUTCIIAM pa6OTHI/IKOB B
HOPSIIKE, YCTAaHOBJIEHHOM TpynoBbIM KonxekcoM Poccuiickoit dexepanun, 1 OrpaHUYUBATE 3Ty
UH(POPMALIMIO TOJIBKO TEMH MEPCOHAIBHBIMU JAHHBIMU Pa0OTHHKA, KOTOPBIE HEOOXOIUMBI JJIs
BBITIOJTHEHUS YKa3aHHBIMU MTPEJCTABUTEISIMU UX (DYHKIIUH.

XpaHeHHe " UCIIOJIb30BAHUC NICPCOHAJIBHBIX JaAHHBIX!

* [lepconanpHble AaHHBIE PAOOTHUKOB OOpPAOATHIBAIOTCS M XPAHATCS B KaHLEISPUU

VYupexxaeHus, NepcoHalbHbIE JaHHbIE YYalmIuxcsi oO0paOaTBHIBAIOTCS W XpaHATCA B

KaHIIEJSIPUH U B IPEAHA3HAYCHHBIX JUIS 3TOTO 3JIEMEHTaX HHPOPMAIIMOHHBIX CUCTEM.

* [lepcoHanmbHble JaHHBIE pPAOOTHUKOB M YYAaIIUXCS MOTYT OBITh ITOJYYEHHI,

MPOXOIUTH JATBHEHUINTYI0 00pabOTKYy M IMepelaBaThCs Ha XpPaHCHHE Kak Ha OyMasKHBIX

HOCHUTENAX, TaK W B DJJEKTPOHHOM BHJEC — B JIOKAJHHOH KOMIIBIOTEPHOW CETH W B

CIICHUAJIbHBIX KOMIIBIOTCPHLBIX ITPOTpaMMax.

[Tpu monydeHNH NMEepCOHANBHBIX JAHHBIX HE OT paOOTHHKA (32 MCKIIOUYCHHEM CIIydaes,
€CIIM  TEpCOHAJbHBIC JaHHBIE OBUIM TPENOCTaBICHBl paboToJaTeqr0 Ha OCHOBAHUU
¢enepasbHOTO 3aKOHA WM €CJIM ITIEPCOHAIBHBIC JaHHBIC SBISIIOTCS OOIIETOCTYITHBIMH)
pabortomarens n0 Hadama OOpaOOTKM TaKMX NEPCOHAIBHBIX JAHHBIX O0s53aH IPEIOCTABUTH
PabOTHHKY CIEAYIOIIYIO HH(POPMAIHIO:

* HauMeHoBaHHME ((aMuiaMs, WM, OTYECTBO) UM ajpec oreparopa WM €ro

Ipe/ICTaBUTEIIS;

"  11e7h 00pabOTKH MEePCOHATBHBIX JAHHBIX U €€ IPAaBOBOE OCHOBAHMUE,

"  [peZrosiaraeMble MOJIb30BaTEIH NEPCOHATBHBIX TaHHBIX;

. YCTAHOBJICHHBIC HACTOAIIUM qDeIlepaJII)HI)IM 3aKOHOM IIpaBa CY6T)CKTa NEPpCOHAJTIBbHBIX

JTAHHBIX.

5 1OCTYI K MNEPCOHAJILHBIM IAHHBIM PABOTHUKOB

IIpaBo noctyna K NepCOHAIbHBIM JTaHHBIM PAOOTHUKOB UMEIOT:

— JUPEKTOpP YUpEKICHHUS;

— 3aMeCcTUTeNu Aupekropa o YBP;

—  CEKpeTaphb//eI0npPOU3BOIUTENb.

PaboTHUK YupexeHus uMeeT IpaBo:

— TOJy4yaTh JAOCTYIl K CBOMM IE€PCOHAJIBHBIM JI@HHBIM M O3HAKOMJICHHE C HHMHU,
BKJIFOYAas TMpaBO Ha O€3BO3ME3JHOE TIOJNyYeHHE KOMWUM JI000M 3amucu, cojaeprKaiieit
NepcoHaIbHbIE JaHHbIE Pa0OTHUKA;

— TpeboBath oT PaboTonarenss yrouHeHus, UCKIIOUEHUS WM UCIPABIICHUS HETOIHbIX,
HEBEPHBIX, YCTapeBIINUX, HEJOCTOBEPHBIX, HE3AKOHHO TIOJYYEHHBIX WM HE SBISIOIINX
HeoO0XxoauMbIMU 17151 PaGoToiaTens mepcoHalbHbIX TAaHHBIX;

— mnomay4aTh oT PaboTonarens:

"  CBEJCHMS O JIMIAX, KOTOPblE UMEIOT JOCTYIl K NePCOHAIBHBIM JIaHHBIM WJIK KOTOPBIM

MOYKET OBITh MPEIOCTABIIEH TAaKOW JOCTYI;

"  [epedyeHb 00padaThIBa€MbIX NEPCOHAIBHBIX JAHHBIX U UCTOYHHUK UX MOJIyUYEHUS;

"  CpokH 00pabOTKH MMEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKU X XPaHEHUS;

" CBEJCHMS O TOM, Kakue IOPUIUYECKHE TOCIEICTBUS Ul CyObEKTa MEepPCOHAIbHBIX

JTAHHBIX MOXET IMOBJIEYb 332 COOO0H 00pabOTKa ero NepCOHaIbHBIX JAHHBIX.

— TpeboBath u3BeluleHus: PaboTonaTeneM Bcex JUI, KOTOPHIM paHee ObUIM COOOLICHBI
HEBEpHbIE MJIM HEMOJHbIE MEpCOHAJbHBIE JaHHbIE, 000 BCEX MPOU3BEIACHHBIX B HHX
UCKJTIOYEHUSIX, UCTIPABICHUSIX WIH JTOTIOTHEHUSIX;

— 00xanoBaTh B YHOJHOMOYEHHBIH OpraH MO 3allIUTe MpaB CyObEKTOB MEPCOHAIBHBIX
JTAHHBIX WM B CyJeOHOM IOpsKE HEelpaBOMEpHbIe NeicTBUs minn Oe3neiicTBus Paboronarens
npu 00paboOTKe U 3alIUTe €ro NEPCOHAIBHBIX JaHHBIX;



— KONHUPOBaTh M JEJaTh BBITUCKU IMEPCOHATIBHBIX JAHHBIX pabOTHHKA pa3peraercs
UCKJTIOUUTENFHO B CITY>KEOHBIX IEJISX C MUCbMEHHOTO pa3pelleHHs HadalbHUKA OT/IeNa KaIpOB;

— mepemada MHGOPMAIUMU TPETHEH CTOPOHE BO3MOXHA TOJNBKO MPU IMHCBMEHHOM
coryiacu pabOTHUKOB.

6 OTBETCTBEHHOCTHb 3A HAPYUWEHME HOPM, PEI'YJIUPYIOLIUX
OBPABOTKY U 3AIIUTY INEPCOHAJIBHbBIX JTAHHBIX

PaboTHukN YupexJeHus, BUHOBHbIC B HapyIICHUH HOPM, PETYIUPYIOMIUX IMOTydeHHUE,
00pabOTKy W 3alIUTy TNEePCOHAIBHBIX JAHHBIX pPA0OTHHKA, HECYT JAUCHUIUIMHAPHYIO
aJMMHHMCTPATUBHYIO, IPAYKIAHCKO-IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU
¢ ¢enepanbHBIMU 3aKOHAMH.



