[Tpukazom

MNOJOXEHHUE
O JUYHBIX JEJAX OBYYAIOINMXCSI
MBOY COII Ne 3 um. A. C. IlymukuHa

I. OBIIME TTOJIOXEHMA

1.1 TlonoxkeHue pa3paboTaHO B COOTBETCTBHHU C 3aKOHOM «O6 00pa3oOBaHHH B
Poccuiickoit ®enmepanum» or 29.12.12 Ne 273-03, Ilpukasom MuHHCTEPCTBa
o6pasoBanus u Hayku P® ot 22.01.2014 Ne 32 «OO6 yTBep:KaeHUH IMopsinka
mpuéMa rpaxkaaH Ha oOydeHHe [0 NPOrpaMMaM HadalbHOro 00ILIero, OCHOBHOTO
obmero u cpemHero obmero obpasosaHms», Ycrasom MBOY COILI Ne 3
M. A. C. TTymkuna. '

1.2 Hacrosiee IlosnoxeHue pa3pabOTaHO C LENBIO pernaMeHTauHH paboThl ¢
JIMYHBIMEA JIeflaMM YYaIlluXcsl [IKOJBl W OIpeJeNsieT IOPSANOK NeWCTBUH BCeX
KaTeropuii pabOTHMKOB WIKOJbI, YYacTBYIOIIMX B paboTe C BBILICHA3BAaHHOM
JOKyMEHTaLKeH.

1.3 Hacrosimee ITonoxenwe yTBEpXIaeTcs MPUKa3oM II0 IIKOJE U SBIACTCA
00s3aTeNbHBIM JUIsI BCEX KaTeropui [eJarori4eckuX ¥ aJMHUHUCTPATHBHBIX
pabOTHUKOB LIKOJIBI.

I1. TIOPSIOK O®OPMJIEHMA JIMYHLIX JIEJI
ITPU ITOCTYIUIEHNHU B IIIKOJIY

JIu4Hble nefa ydaluxcs 3aBOJSATCS KIACCHBIM PyKOBOJHUTENEM Kiacca Io
MOCTYNNEHMIO B 1 KJIacC HA OCHOBAHUU JIMYHOTO 3asBIEHAS POJUTENEH (3aKOHHBIX
IpeICcTaBUTENEN ).

1. Jlns odopMileHHs JIMYHOTO Jela JOJDKHBI OBITh IIPENCTaBIICHBI
ClIeTyIoIIHe TOKyMEHTHI:

- 3asBJICHHE poauTesiel (3aKOHHBIX HpeIICTaBI/ITeJIeI/I) 0 mpuéMe B LIKOIY Ha UMs
JMPEKTOpa IIKOJBI, C OTMETKONW O3HAKOMJIEHHsS POAMTENEW C YCTAaBOM IIKOJIbI;
JIULEH3UEN, CBUJIETEIBCTBOM 0 roCy/1apCTBEHHOMU aKKpeauTaluHy,
00pa30BaTebHOM MPOrpaMMOi KOk (MpUiIoKeHue 1);

- KCEpOKONHsI CBUACTEIHCTBA O POXKAEHHMH pebeHKa (C COryiacus pPOAUTEINs
(3aKOHHOTO TIPECTABUTENS);

- JoroBop 00 00pa3oBaHUM MEXIY 0o0pa3oBaTeNbHOM OpraHu3aluen |
poauTEISIMU (3aKOHHBIMH ITPEICTABUTENSAMH) O0YyYarOIUXCS,

JIOMOMHUTENBHO (C cOoryiacusi poauTelisi (3aKOHHOTO NPEACTaBUTENs) B JIMYHOM
nene o0yJaromerocs MOryT ObITh CIIeNyIOIIUE JOKYMEHTH:



- ClipaBKa O COCTOSIHMM 3JJOpPOBbsI peOEHKa;
- UHBIE JJOKYMEHTHI.
2. Jlns moctyrieHHss Bo 2-9-ple Kiacchl OGOpMIIEHHE — JIMYHOIO Jela
OCYILECTBIISIETCS MPH MPEIOCTABICHUH CIEAYIOLUINX JOKYMEHTOB: :
- 3asIBJICHUS Ha UMS IUPEKTOpa 00pa3oBaTeIbHONW OpraHU3aluy;
- TIUYHOTO JIeJI0 y4allerocs; :
- BBIIIUCKMA TEKYIIMX OTMETOK II0 BCEM IMpeAMeTaM, 3aBEPEHHOM I€YaThbio
IIKOJIEI (TIpH TIepexofie B Te4eHHe y4eOHOro roja);
- jgorosopa 00 OOpa3oOBaHUM MEXIY oOpa3oBaTeNbHON OpraHu3alded U
POIUTENSIMH (3aKOHHBIMU MTPEACTABUTENSIMU) 00yJaroIuxcsl.
JlonoaHUTeNsHO (C coriacus poAuTeNs (3aKOHHOTO MpPEACTaBUTEINSI)B JMYHOM
nene 00yJaroIerocsi MOryT OBITh CleIyIOIIUe JOKYMEHTHI:
- CIIpaBKa O COCTOSTHUU 3/J0POBbS peOCHKA;
- HBIC JOKYMEHTHI.
JIOKyMEHTBI CKPEIUISIOTCS, XPaHATCS B JIMYHOM Jiejie U J00aBISAIOTCS IO

Mepe He0OXOAUMOCTH. _

3. OcHoBaHueM aJis uU3naHus npukaza «O 3a4UCIeHUN» CIYXKUT 3asBIICHHE
POLUTETIEN.

4, JIndHOE JeNo BeIeTCs Ha BCeM MPOTSKEHUN O0yUEeHHS y4allerocs.

5. JInuHoe HeNI0 MMEET HOMEP, COOTBETCTBYIOIIMM HOMEpPY B aji(paBUTHOM
KHUTe 3amucu ydaiuxcsi (Hanpumep, Ne K-5 o3Haudaer, 4To ydaluuiics 3amucaH B
andaBuTHOU KHHUTE Ha OyKBY «K» mox Ne 5).

6. JIndHbIe Neia y4aluxcsi XpaHsaTcs B KaOMHeTe 3aMeCTUTENsl JUPEKTopa Mo
VYBP B orBeneHHOM MecTe. JIMyHBIE nesla OQHOIO Kiacca HaXOHOATCS BMECTE B
OJTHOM TarnKe W JOJHKHBI ObITh pa3yioXeHbl B ali)aBUTHOM MOPSIKE.

7. KOHTpOJIE 3@’ COCTOSHMEM JIMYHBIX M€ OCYILIECTBISETCS 3aMECTUTEIEM
mupekTopa o YBP u qupextopom 0011e00pa3oBaTebHOrO yUpexK AeHUs.

[IpoBepka JUYHBIX J€d  y4YalllUXCA  OCYIIECTBISIETCS MO  IUIaHYy
BHYTPHUIIKOJIBHOTO KOHTPOJISl, HE MeHee 2-X pa3 B roj (CeHTsaOpp W HUIOHB). B
HEOOXOAMMBIX ClTydasix MpoBepKa OCYIIECTBISIETCS] BHEILIAHOBO, OTIEPATHUBHO.

[enp KOHTPOJIS — MPABWIBHOCTH 0(OPMIIEHUS JIMUYHBIX /1] yUaluXCsl.

8. 3a cucremaTuyeckue rpyOble HapyleHUs MpU paboTe ¢ JIUYHBIMU AellaMu
yyallluXcs JUPEKTOp BHOpaBe OOBSIBUTH 3aMeYaHUWE WM BBITOBOpP, CHATH
CTUMYJIMPYIOILIME BBIIIATHI.

ML TIOPSITOK BEJAEHW S JIMYHBIX IEJI OBYYAIOIMXCS

1. JIJuunoe neno oOywarolnerocsi BepBble 0OpMIISIETCS TPU NMpHEME B TIEPBBIH
KJacCc WIKOJbl  yduTeseM kinacca. OHO MOANMCHIBAETCS ITUPEKTOPOM IIKOJBI U
3aBepseTCs I1e4aThlo. :

2. Bce 3anmucu B JMYHOM Jene MPOU3BOASATCS aKKypaTHO U pa30opyUmBO
nacTon cuHero 1uBeTa. [IpuMeHeHHe macTel APYroro IBeTa HE OIMMYCKaeTCH.
JInyHoe ney10 HyMepyeTcsl U 3allMChIBAeTCs B al(aBUTHON KHUTE MIPOTHB (HaMUIUU
YYEHHKA.



3. ®amuius, UMs, OTYECTBO YYEHHKa, MaTrepd M OTIA, HAUMCHOBAHME
HACEJEHHOr0 IYHKTa INPOXKMBAHMS, Kpas, pailoHa M yNHIBl HuuryTes Oe3
cokpaieHus. JJomycKarTcsi 0OIENPUHATBIE COKPALICHNS, HATPUMED: «yJIHLa» -
«yJL», U T.AO. '

4, Jlata ¥ TOJ PpOXKIECHUA 3alMCBIBAIOTCS apa6CI<HMI/I uudpaMu, MeCHIl
POXIEHUS - CIIOBAMH.

5. HauMeHoBaHHe y4eOHOTO 3aBelEHUs 3aIMCHIBACTCSI B COOTBETCTBHM C
YcTaBoM ILIKOJIBL.

6. B muyHOM fieNie OIKHEI OBITh ClIeAYIOIIHe JOKYMEHTHI:

- 3asBIeHHe poAMTEeNeldl Ha WMs AMPEKTOpa IIKOJBl O NpHeMe peOeHka B
MIEPBBIN KJIacC ¢ BU30W AMPEKTOPA,;

- KCEpOKOINHUs CBHETEJBCTBA O POXKIEHUM peOeHka (C coriacus pOAUTENs
(3aKOHHOTO MPEACTABUTEIS);

JIOMONHUTENBHO B JIMYHOM JieJie OOydaromerocs MOryT ObITh ClCIyOIIHe
JIOKYMEHTHI:

- CIpaBKa O COCTOSHHMM 3/10pOBbs pebeHKa (¢ cornmacus poauTelns (3aKOHHOTO
TIpeACTABUTENS ); '

7. Tabenb ycreBaeMOCTH 3aIIOJIHIECTCS exeronHo. OTMETKM MPOCTABJISIOTCS B
KOJNMYEeCTBEHHOM BHne - 2,3,4,5. McmpapieHust OTMETOK He jAomyckaeTcs. [lpu
HEOoOXOJUMOCTH HCIIPaBJIeHHs BHOCATCSA TOJBKO IO pa3pellieHHIo IHMPEKTOopa
[IKOJIBI, TOMATMMCHIBAIOTCS MM M 3aBEpAIOTCA KPYIJOM IedaThio. PelreHus
nencosera «IlepeBenen(a) B cienyromuii kinace» uaK «OcTaBjeH Ha TTOBTOPHBIA
rog OOy4YeHHs» MOJIHUCHIBAIOTCA KJIACCHBIM PYKOBOAUTENEM M 3aBEPAIOTCS
3 (SEE )

8. Ilpu mnepesose OOydaroIierocss B Jpyroe ydeOHOe 3aBEACHHE IUPEKTOD
IIKOJTBI [ieJIaeT OTMETKY, B Kakoe y4eOHOe 3aBelleHHe BBHIOBLI yYEHHMK U JlaTa
BbIOBITHA. [Toanuch 3aBepsieTcs NevYaThio.

9. Ilpu l’IpI/I6BITI/II/I oOyyaroierocs I[I/IpeKTOp IIKOJIBI JIeJaeT OTMETKY B
3asBJIGHUM clefylollel 3amuceio «B mpukas» M cTaBUT moanuce. Iloamuck
3aBepsIeTCsl [1eYaThIO.

10. Jluumble pmena  XpaHATCS B IallKe, pa3loXKEHHble B al(paBATHOM
MOpsJIKE.

11. KnaccHpli pyKOBOAWUTENb Ha IMEPBOM CTpaHHWIC MalKW IIOMEIaeT
CIHMCOK Kjacca B aihaBUTHOM TOPsAKE C HOMEPAMU JIMYHBIX JCJT yJalluxcs, Ha
nanke ykasbiBaeT kiacc, @.J1.0. kiaccHOro pyKoBOIUTEIIS.

IV. TIOPSITIOK PABOTBI KJIACCHBIX PYKOBOJUTEJIEM
C JIMYHBIMHA JTEJAMY YYAIAXCSL

1. Knacchrle PYKOBOJAMUTEIIN MTPOBEPSAIOT COCTOSHUC JTHIHBIX JCII €XKETroaHO B
CeHTH6pe M Mae TEKyLIEero rozia Ha HaJII/I‘—II/IC HGO6XOI[I/IMBIX AJOKYMCHTOB.

2. JInuHbple gena yJaluxcs BEAYTCS KIIaCCHBIMH PYKOBOIUTCIISIMH. 3ammcH B
JHYHOM JCJIC HGO6XOI{HMO BECTH YC€TKO, aKKypaTHO M TOJIbKO YCpHHIIAMH. ITo

OKOHYaHUU KaXxaoro rojJa IIon rpa(boﬁ «IOAIMUCH KIJIACCHOI'O PYKOBOAUTEIIS»
IIPOCTAaBJIACTCS II€YaTh LIKOJIbI.



3. Ha TUTynpHBIN JUCT TUYHOTO JleNa MpuKienBaeTcs ¢pororpadus ydyeHUKa.
B nuuHOe neno ydeHMKa 3aHOCATCA: OOIIMe CBENEeHHs OO0 Y4YEHHKE, UTOrOBbIE
OTMETKM 3a KaXIbplii Yy4eOHBI TroJ, 3aBEepeHHbIE IOJIUCHIO KIACCHOIO
PYKOBOJUTEINS U N€YaThIO 1JIs1 JOKYMEHTOB.

4. B manky JIMYHBIX €] KJIacca KJIACCHBIM pyKOBOAUTEND BKIIAABIBAET CIIMCOK
KJacca C yKazaHueM (aMuiInM, KMEHH, HOMepa JUYHBIX JeJ, JOMaIlHUM agpec U
HoMep TenedoHa, [AaHHbBle O poauTensx, a Takke @.J.O. kiaccHOrO
PYKOBOJMTES. CIHCOK MeHsieTcs exeroHo. Ecim YYEHUK BBIOBUI B TEYEHHUE
y4e6HOro roa, To JenaeTcs OTMETKA O BEIOBITHH.

5. Ilpu ucmpaBieHMM OTMETKHM JAeTCsl IMOSCHEHHWE, CTaBUTCS IedaTbh M
HOJIUCH JUPEKTOpA. ‘

6. B rpade o npomyckax npocTaBiseTcss KOJIUYECTBO MIPOITYLIEHHBIX YPOKOB C
OTMETKOM 110 Oosie3HU WK 6€3 YBaKUTENbHON IPUIHHBI.

7. O6ume cBeneHHss 00 ydallUXCS  KOPPEKTHUPYIOTCS  KJIACCHBIM
PYKOBOJMTENEM IO MEpe U3MEHEHUS JaHHBIX.

8. B TedeHue roma B JHUHBIE Aefia 00ydaromIUXCsl NOOABISIOTCS HOBBIE
JOKYMEHTBI, KOTOPbIE BHOCSITCSI B OIIUCh.

- 10 kyacc: 3asBiIeHUS OT pojuTened (3aKOHHBIX MpeACTaBUTENed) U
06y HAIOIMXCS O 3aUNCIIeHIH 00yJaomterocs B 10 kace.

9. Ha Bce JOKYyMEHTBI, KOTOpblE HaXOASATCS B JIMYHOM Jese o0ydarolerocs,
COCTAaBIIIETCS OMUCh JOKYMEHTOB, UMEIOLMXCS B JIMYHOM JEJIe.

V. HOPAJOK BbIJIAYM JIMYHBIX JEJ YHALIIUXCSA
ITPA BBIBBITHUU N3 IIIKOJIbL

1. Belmaua u4HOrO Jena pONUTENSIM  y4Yallerocs IPOU3BOLUTCA
JUPEKTOPOM  IIKOJBl IpUM HAIWYMM  3asBJICHUS pOAMUTENss (3aKOHHOIO
IPEACTaBUTENs ) U NTpuKa3a «O BBIOBITUI.

2. Ilpn BblIaye NUYHOIO Jeja 3aMecTUTeNb aupekropa no YBP BHocur
3aIllCh B aJI(PaBUTHON KHUTE O BBIOBITHH.

3. B ciyuasx, korna BeIObITHE OQopMIIsieTCs B TeUeHHE y4eOHOTo Ieprona,
KJIACCHBI PYKOBOJUTEJb COCTABIISIET BBIIMCKY TEKYLIMX OTMETOK 3a JAaHHBIN
NEPUOL.

4. JlnyHple nena, He 3aTpeOOBaHHBIE POIMTENSAMH, IIEPENAIOTCS B APXHB
LIKOJIB], [I€ XPaHATCS B T€YEHHUE 3 JIET CO JHS BBIOBITHS y4alllerocs: U3 IKOJbI.

VI. OTBETCTBEHHOCTbD JOJIKHOCTHBIX JINIL]

| III/IpeKTOp OIKOJIBI HECET OTBETCTBCHHOCTH 3a OpraHu3amuio COXPaHHOCTH
JIMYHBIX [OEJ 06y11a}011mxc;1 N HE PEeXKE ONHOro pasa B IO IIPOBEPAECT HX
3aIllOJIHCHHUE.

2. KnaccHuIH PYKOBOOMTEIIE HECET OTBCTCTBCHHOCTH 3a BE€ICHUE €I,
CBOCBPEMEHHOE M aKKYypaTHOC BHECCHHUC 3aHHCCﬁ, COXPaHHOCTh JIMYHBIX OC€JI BO



BpeMs paboOThl C HUMHU, TIOJIHOTY CBEIE€HUH 00 y4ameMcs U O3HAaKOMIIEHHE HX
M POANTENIell C BHOBb BHECEHHBIMHU 3aIIUCSAMHU.

3.3a yTepro NUYHOro aena (JIMYHBIX A€T) JUPEKTOp IUKOJbI WIM HHOE JIKIO,
BUHOBHOE B 3TOM MOYET OBITh NPHUBJIECUEHO K JUCIUTLIMHAPHON OTBETCTBEHHOCTH
HAYaJIbHUKOM  YTpaBjieHuss  00pa3oBaHUS  WIM  JUPEKTOPOM  IIKOJIBL
PacciieqoBanre MpUYWH yTepU MPOU3BOJUTCS HAa OCHOBAaHUM HpPHKasa IO ULIKOJIE,
€CJIM JTUYHOE JeNIo (JIMYHbIe Jiesla) yTePSHbI 110 BUHE KIIACCHOT'O PYKOBOIUTEIS HITH
APYTUX JOJPKHOCTHBIX JIMI IIKOJBI MM 110 YIIPaBIEHHIO 00pa3oBaHMs, €CIM OH
(OHHM) yTepsHBI 10 BUHE PYyKOBOIUTEIS IIKOJIBL.

IV. BSAKJIKOYUTEJIBHBIE NOJIOKEHMSA

1. Toctym K JUYHOMY ey oOy4aroluXcsi [NOJDKEH OBITh orpaHudeH. B umcio
JIMI, UMEIOLIMX IMpaBO paboTaTh C HUM, BKJIIOYAIOTCS AHUPEKTOP, 3aMECTUTEIND
IUPEKTOPA 0 yueOHO-BOCIIUTATENBHON paboTe, KIIACCHBIA PYKOBOAUTENb.

2. 3amperaeTcst BpIavya JUYHBIX Je) ydallluMCs U UX POAMTENSIM Ha PYyKH, KpOME
CllydaeB IepeBOfa B Jpyroe yueOHOe 3aBeJCHUE.

3. Ilpu mnepeBome B Jpyroe ydeOHOe 3aBelieHHE POOUTEIH (3aKOHHBIE
Tpe/ICTABUTENN) JO/KHEl HAUCATh 3asBJIE€HME, HA UMs JUPEKTOpa M yKa3aTh B
KaKoe 00pa3oBaTeIbHOE yUPEXKICHUE OHU NEPEBOAAT CBOEr0 pebeHKa.

4. JInuHoe [eJ0 BBIAAETCS Ha pPYyKA pOAMTEN0, IIOCNe Yero MAeNaercs
COOTBETCTBYIOII[ass OTMETKa B ajip)aBUTHON KHUTE MPOTUB (PaMUIIMK BBIOBIBLIETO
oOyuyarolerocs.



